
How to submit my 
assignment to my teacher?



Key in the link
https://workspace.google.com/dashboard

on the web browser to access your Student iCON email.

Enter your full Student iCON email 
address Eg. xxx@students.edu.sg

https://workspace.google.com/dashboard


Enter your password, then click on 
“Sign in”



On your dashboard, click on 
“Classroom”



Click on the icon to 
open the work 

assigned to you in the 
Classroom



Click on “Assigned” to 
view the work 

assigned to you



Click on the 
assignment



Click on “View 
details”



Click on “Add or 
create” to add 
or create files 

for your 
classwork

Eg. Then, click 
on “File” to 

submit a 
document to 
your teacher



Click on 
“Browse”, 

select the file 
to submit and 

click on 
“Open”



Once the 
selected file 
is uploaded, 

click on 
“Turn in” to 
submit it to 

your 
teacher



Click on “Turn in” 
to complete the 

submission



Click to add a 
class 

comment that 
can be viewed 

by all in this 
Google 

Classroom

Click to add a 
private 

comment that 
can be viewed 

only by the 
teacher in this 

Google 
Classroom

Check that 
your work is 
successfully 

turned in



Thank You


